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MLS Advanced Search Tools Quick Start Guide Introduction 

 

I’ve put this guide together to help you understand how to use the new, 

advanced MLS search tools on my site.  If you have any suggestions or find 

any areas I haven’t covered please email me since I can revise this at any 

time and want to make the site as useful to you as possible. 

Let’s look at the main screen you’ll typically see on the search pages is the 

one below: 

 

 

You can search by using the map or you can use the search criteria.  First I’ll 

cover how to use the map to search. 
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Map Search 

 

On the right side is the map view showing Pinellas County.  The green 

circles represent the various cities throughout the area.  If you move your 

mouse over any of those circles it will show you the name of the city and 

how many properties are actively for sale as well as the average and 

median prices there like in the picture below: 

 

 

If you want to see all those listings all you have to do is click on that circle 

and the map will then change to show only the listings in that city.  On the 

next page you can see what it looks like when I click on the Clearwater 

Beach circle. 
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You’ll see there are two tabs – Map and Details.  We’re currently in the 

Map tab and it is a light blue like the bar across the top and the bottom of 

the map itself.  We’ll go into the Details window later. 

If you use the map this way to search you can then do several other things 

to look at the listings that come up for that city. 
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If you move your mouse over any of the green house symbols, the symbol 

will change to a brighter green and a popup will come up that will give you 

basic info on that house or condo like the picture below shows. 

 

 

 

A green house symbol with a plus mark next to it means that there is a 

condo or townhouse complex that has more than one unit for sale.  The 

popup box will give you basic info on each unit for sale in the complex.  

Here’s an example of that: 
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To see the full listing info for any of these you would just click on the house 

symbol and it will take you into the listing (we’ll go into that in a little bit).  

When you do click on a symbol and you look at the listing you may want to 

remember you’ve looked at that one – so when you go back to the map 

view it will show that house symbol in purple now instead of green: 

 

 

 

You can zoom in or out on the map (use the plus or minus symbols above 

and below the scale on the right side of the map).   

 

You can also move the map to the left or right, or up or down by clicking 

your mouse on the map in an area where there aren’t any house symbol 

and holding down your left mouse button and moving your mouse around 

– or by clicking on any of the arrow symbols on the navigation symbol in 

the upper right of the map. 
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Searching By Criteria (Search Tab and Pane) 

 

On the left side of the screen is the Search criteria pane which lets you put 

in your search criteria to find properties that fit what you want to find. 
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Let’s begin with the top section.  There are two tabs, Search and Results.  In 

the picture above we were looking at the Search pane (the Search tab is the 

light blue showing it is the active one).  We’ll be going into the Results tab 

very soon. 

 

Just below the 2 tabs you’ll see a box that says Enter Location, Address or 

MLS#.  If you want to search a specific city, community or have an address 

or MLS# to enter you would put it in here first.  This search page is set up 

for Pinellas County so you can see it shows under that bar.  I entered 

Clearwater Beach and you can see that this also shows there (this would 

look the same if you used the map search and clicked on the green circle for 

Clearwater Beach like I described above in the map search section).  If you 

want to change either of these you can just click on the X next to them and 

they will be removed from the search criteria. 

The next section in the Search criteria pane is the View Results button.   

 

This will show how many properties come up based on the search criteria 

entered and you’ll see the number change as you add or change criteria.  

To see all the results for any set of criteria you just have to click on the 

button.  You also have the option to reset the search and start over with 

entering the criteria or you can save the search criteria when you get them 

to the point you want. 
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Below the View Results button are the additional search criteria you can 

use.  The main 2 are Property Types and Price.  Typically the Property Types 

will already have the first four checked:  Residential / Single Family 

(houses), Residential / Condo, Residential / Townhouse and Multi-Family / 

Income.  The first thing you should do is to click on the box or boxes next to 

any you don’t want in your search so that the checkmark disappears.  Say 

you just wanted to look for houses, it should end up looking like this: 

 

 

 

The next criteria is Price.  To use that you will need to click on the triangle 

next to Price to open that field.  When you do, the Property Types field box 

will close up and the Price box will open, like this: 
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There are 2 ways to set the price range for your search.  You can enter a 

bottom and top number (or just a bottom or top number) in the boxes or 

you can move the sliders.  The left slider sets the bottom of the range and 

the right one sets the top. 

 

 

 

Below the price field are all the additional criteria you can use.  It’s up to 

you what you want to include.  To include one of the criteria just click on 

the + symbol next to its name and it will open up and show above the ADD 

ADDITIONAL CRITERIA line.  If you click on one by mistake, all you have to 

do is click on the X in the upper right hand corner and it will move back to 

the bottom section and be removed from your search. 

As an example, one of the fields is FORECLOSURES. 

 

In this field you can set up your search to just look for short sales or just 

bank owned (foreclosed) properties.  Or you can choose to exclude either 

or both of these from your search. 

This gives you full control of what properties do and don’t come up so you 

can better find what you really want. 
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Seeing Results of Your Search (Results Tab and Pane) 
 

The Results pane shows the results of your search ,whether you selected an 

area on the map or entered criteria in the Search criteria pane. 
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All the results for your search will show in the Results pane and you can 

scroll down to look through them.  If you see one you like and want to see 

where it is on the map, just move your mouse over its address in the 

Results pane and a box will show up on the map with an arrow pointing to 

the green house icon where that property is located: 

 

 

 

There are a couple of other options that are available when you are in the 

Results Pane.  The first one is the option to be sent email alerts for any 

properties that come up which meet your search criteria.  After your 3rd 

search or property view you’ll need to register by entering your name and 

email address and once you’ve done this you’ll be able to save searches and 

get emailed listings. 

If you want to be emailed listings that meet the criteria you’ve entered you 

just need to click on the button that the red arrow points to in the above 

image. 
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Another option you have in the Results pane is to change the way the list of 

properties is sorted.  By default they show up with the highest priced 

listings first and then as you scroll down they go down in price.  In the 

upper right hand corner of the Results pane is a drop-down list of all the 

options for sorting including Newest, Oldest, Smallest Size, Largest Size, 

Most Bedrooms, etc.  All you have to do to change the way the listings are 

sorted in the Results pane is click on the upside-down triangle next to 

Sort:Highest Price. 

 

 

 

When you’re ready to see the listing and all the information that comes in 

it, just click on the address or anywhere in the Results pane for that 

property and you’ll see the listing show up on the right side in the Details 

pane. 

 



Page 15 of 24 
 

 

Listing Details (Details Tab and Pane) 
 

Now this is where things get really fun.  The listing details pane gives you 

more information than you probably are used to getting as well as options 

to save any listing as a ‘favorite’, share the listing with someone else by 

email or Twitter, print it out, make notes that will attach to the listing: 
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At the top of the listing you’ll see the basic information very prominently 

shown including the Status of the listing, the MLS#, number of bedrooms 

and bathrooms, size of the property and lot and of course the address and 

the price. 

 

 

 

The first 9 pictures are showing on the right side and this listing has a total 

of 12 pictures so to see the rest of them you’d just click on 10-12.  To see 

any of the pictures you can click on the small picture on the right side and it 

will show as a larger picture on the left side. 

And now another great feature that I think you’ll like. 
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If you click on the View Large Photos button a large photo viewer will come 

up so you can see the photos at their largest possible size: 

 

 

 

When you’re in the photo view you can scroll through the photos using the 

Next and Previous buttons in the bottom left corner or you can click on any 

of the small versions of the photos in the bottom left corner.  When you’re 

finished you just click the red X in the upper right corner and the photo 

viewer closes and you’re back in the listing. 
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Below the written description of the property is the rest of the information.  

There are 5 tabs with information and the first one is Details and this pane 

has all the information from the listing that you’d want to know.  Believe it 

or not, the picture below only shows about the first half of the pane. 
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A few things I want to point out to you that you didn’t see in previous 

listings are Days on Market, Listing Price History and Walk Score.  Days on 

Market is what is sounds like.  Listing Price History shows any price changes 

on the property since it was listed (this one hasn’t had any price changes 

yet). 

Walk Score is information on how the property rates on a scale of 1-100 for 

being within walking distance of Restaurants, Shopping ,etc.  If you click on 

the score or the arrow right next to the score a window will open that will 

show all the information that goes into the score including the distance to 

the closest grocery store, restaurant, etc. 

 

 

A lot of my site visitors requested something like this and here it is.  But 

keep in mind this is all under just the first of the 5 tabs in the Details pane. 
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The next tab is Maps and if you click on that you’ll see the Google overhead 

map view (where you can zoom in and out and change between Map or 

Satellite view) and you’ll also see the Google Street View (if available).  The 

Street View will show the property from the street and you can use the 

  tool in the upper right corner to rotate the view (you’ve gotta 

try this). 
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The third tab is Tools and at this time the only tool in there is the Zillow 

Zestimate™ property value estimation.  You can use this to get a rough idea 

of what the property’s value might be but make sure you understand that 

this is not considered to be a fully accurate figure. 

 

 

 

The next (4th) tab is also very helpful and something that was also 

requested by a lot of my site visitors:  Similar and Sold Properties. 
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When you go to this tab you’ll get to see other properties that are similar to 

the one you were looking at that are currently available.  Also in this pane 

are similar properties that have sold recently, either in that same 

community or neighborhood or ones that are nearby and comparable.  You 

can look through the summary information or, just like with any other 

listings, you can click on any of them to see the full listing information. 
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The final tab is labeled Schools and will give you information on which 

school district the property is in and the closest schools ,both public and 

private.  The public schools have a number in a red circle next to their name 

and the private schools have a green circle.  Most will have a link to the 

school’s website too. 
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Hopefully this will help you with all the tools available to you and I think 

that you’ll find they are actually quite easy to use. 

If you run into something that you can’t figure out or need help with, just 

email me at ron@searchclearwaterhomes.com. 

 

Ron Nedd, Realtor 

mailto:ron@searchclearwaterhomes.com

